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ADMINISTRATIVE OFFICE OF THE COURTS 
 

POSITION ANNOUNCEMENT   #08-38 
 

Location Position Available Salary Range Internal Closing Date 
Administrative Office  

of the Courts 
Criminal Justice System 

Integration Project Leader
$51,448-$65,377 

Labor Grade:  42 
March 5, 2008 

               
           

IF YOU ARE INTERESTED IN APPLYING FOR THE POSITION ABOVE 
 

•  Call the Administrative Office of the Courts (603-271-2521) for an application 
•  or e-mail resumes to: applications@courts.state.nh.us 
•  or fax resumes to:  (603) 513-5454 
•  or mail resume to:  Administrative Office of the Courts 
                                   2 Charles Doe Drive 

        Concord NH 03301 
 

(At any time we may have more than one position vacant in the court system.  Your application may not be considered 
if you fail to specify the position you are interested in.) 

                    
 

JOB DESCRIPTION 
 
CRIMINAL JUSTICE SYSTEM INTEGRATION PROJECT LEADER – Grant-funded, full-time position working 
in the New Hampshire Court System.  This is a two-year position with a possibility of continued funding depending on the 
success of the project, and the availability of funding.   
 
PROJECT DEFINITION 
The J-ONE Project is an ongoing, joint venture of the criminal justice community in New Hampshire designed to create 
electronic links between the various entities of the criminal justice community for the sharing and exchange of criminal 
justice information.   
 
This position will represent the NH Judicial Branch in J-ONE.  The position will be responsible for final design, 
development, integration, testing, and deployment of sub-systems that will (1) allow Odyssey, the court case management 
system, to consume electronically transmitted complaints from law enforcement agencies, (2) electronically transmit 
disposition and sentencing data from Odyssey to J-ONE entities, (3) electronically transmit court issued bench warrants 
into a repository at State Police headquarters, and (4) electronically transmit protective order data from Odyssey to 
repositories at the state and national level.  
 
DEFINITION OF WORK 
Performs design, analysis and minimal programming duties in order to achieve court objectives by developing and 
revising systems for computer applications. Employees in this position may be required to travel during the regular course 
of business, and are subject to transfer or reassignment at the discretion of the Director of the Administrative Office of the 
Courts.  
 
REPORTING LINES 
Individual reports to the IT Development and Operations Manager.  No subordinate employees report directly to this 
position, however, the individual may have limited supervisory responsibility while managing assigned projects.   
 
EXAMPLES OF WORK SUPERVISED/PERFORMED   
(Any one position may not include all of the duties listed, nor do the examples cover all of the duties, which may be 
supervised or performed.) 
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Develops and revises work methods and procedures related to the design, development, integration, and implementation 
of computer application systems.   
 
Coordinates the work of software vendors, contractors, law enforcement agencies, and court administrators to achieve the 
goals of J-ONE. 
 
Schedules and/or conducts professional training and manages work of assigned project resources.   
 
Develops project plans including resource, time and cost estimates. 
 
Develops and implements application system test plans.   
 
Reviews reports and draws conclusions concerning programming or analysis standards and procedures.   
 
Analyzes program and system problems, determines resolutions, and implements solutions.   
 
Performs feasibility studies documenting present procedures and proposed systems and operating methods.   
 
Perform related work as required. 
 
KNOWLEDGE, SKILLS, OTHER CHARACTERISTICS 
Requires knowledge of law enforcement systems, court case management systems and the electronic integration 
of those systems.   
 
Requires knowledge of database design, workflow analysis, and programming techniques.   
 
Requires knowledge of electronic data communications, primarily XML and specifically the Global Justice XML 
Data Model (GJXDM) and National Information Exchange Model (NIEM). 
 
Requires the ability to collaborate with vendors, contractors, criminal justice agency personnel, and others to 
achieve project objectives.   
 
Requires skill in evaluating, planning or integrating analysis of data to formulate current and long-range solutions, 
strategies or policies of a specialized or technical nature. 
 
Requires logical or scientific understanding to analyze problems of a specialized or professional nature related to 
criminal justice systems.   
 
Requires responsibility for achieving major aspects of long-range agency objectives by planning short- and long-
term organization goals, reviewing recommendations for procedural changes, and developing or revising program 
policies.  Errors at this level result in incorrect decisions at an administrative level, and are detected subsequent to 
implementation in an overall evaluation process. 
 
Requires performance of regular job functions in a controlled environment with minimal exposure to disagreeable 
job elements and little risk of hazard to physical or mental health. 
 
Requires light work, including continuous walking or operating simple equipment for extended periods of time as 
well as occasional strenuous activities such as reaching or bending. 
 
Requires reviewing summaries and reports and making decisions to solve problems or to achieve work objectives 
as well as articulating and expressing those solutions and goals.  This level also requires formal presentations of 
solutions and goals to employees and the general public to increase the responsiveness of the agency toward the 
demands of its client system. 
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Requires formulating the combination of overall job functions in order to address highly diverse or novel 
situations requiring new concepts and imaginative approaches to a wide range of intellectual and practical 
problems. 
 
Requires independent judgment in planning and evaluating work procedures and in supervising the development 
of professional, technical and managerial standards under administrative direction and according to broad 
departmental guidelines. 
 
RECOMMENDED WORK TRAITS 
Knowledge of current methods of computer systems analysis and design.   
 
Knowledge of management principles and practices and their relationship to computerization.   
 
Knowledge of the principles of computer programming and the capabilities and requirements of information 
systems.   
 
Knowledge of the application and use of peripheral computer-related equipment.   
 
Ability to explain technical operations in easily understood language for non-technical personnel.   
 
Ability to supervise and train project resources in the processes used in converting systems to electronic data 
processing.   
 
Ability to communicate effectively, orally and in writing.   
 
Ability to analyze operations and organize their component parts into a logical system.   
 
Ability to coordinate the conversion of agency programs to information processing systems.   
 
Ability to establish and maintain effective working relationships with subordinates, associates, agency 
management officials, project resources, as well as personnel associated with professional organizations.   
 
DESIRABLE EDUCATION AND EXPERIENCE 
Education:  Bachelor's degree from a recognized college or university with at least fifteen (15) credit hours in the 
field of computer sciences.  Each additional year of approved formal education may be substituted for one year of 
required work experience. 
 
Experience:  Five years experience as a computer programmer or systems analyst associated with current 
generation computer systems and computer networks similar to the judicial branch; at least two years of which 
shall have been involved with systems analysis.  Each additional year of approved work experience may be 
substituted for one year of required formal education. 
 
SPECIAL REQUIREMENTS 
Must have a valid driver’s license 
 
Must successfully pass a criminal record check 
 
DISCLAIMER STATEMENT 
This position description represents general duties and is not intended to list every specific function of this 
position. 
 
 
02/27/08 
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